
 
Drop-Off / Pick-Up Procedures 

LOWER CAMPUS 

Arrival & Drop-Off 
●​ Students should arrive NO EARLIER than 8:45am, but before the start of school at 

9:00am unless they are using Early Morning Care *see below. 

●​ WALK IN- Parents wishing to walk their student to the doors must park in the SOUTH 

lot across the street. 

●​ DROPPING OFF- Entering from the North drive, drive slowly along the building, 

turning left to proceed along the west side of the building (playground side), and 

pulling as far forward in line as possible so that other vehicles behind you may also 

drop off their students.  

●​ Preschool, Kindergarten, and First grade students will enter the building through 

the “playground” doors or Entrance D . 

○​ If you have a 2nd-5th grade student, proceed in the lane turning left around to 

the south side of the building towards the main entrance. Pull forward to the 

drop off sign. 

●​ Second, Third, Fourth, and Fifth grade students will enter the building through the 

“Main Doors” or Entrance A . 

○​ If you only have a 2nd-5th grade student, please proceed cautiously around the 

Preschool-1st drop off line and continue to follow the drop off pattern as 

described above. 

●​ If you have students in both groups- please drop them off at their respective doors in 

order to maintain smooth hallway traffic flow. 

●​ Upon entering, students will go directly to their classrooms.  

  



 

 

 

 

 

 

 

 

 

 

Early Morning Care (EMC) 
●​ EMC opens at 7:30am and will last until 8:45am when students are dismissed to their 

classrooms. 

●​ ALL EMC students are to enter the building through the Main Doors (Entrance A) and 

proceed directly to the gym. 

●​ Students will be checked in when they arrive. 

●​ Students will remain in the gym until 8:45am when they will be dismissed by grade 

level to their classroom. 

 

Pick-Up & Dismissal 
Always proceed through our pick up process with caution.   

●​ Please do not arrive prior to 3:00pm. The lot is used for outdoor activities and recess 

during the school day. 



●​ Students will be dismissed out the gym doors promptly at 3:17pm to their waiting car. 

This is the West end of the building (playground side). 

●​ Parents should enter the NORTH drive forming 2 lanes up to the cones. The inside lane 

will be along the building and the outside lane will be along the trees and then through 

the middle of the lot. 

●​ Once the cones are removed, the two lanes will pull forward through the pick up zone 

to the front of the line (staff and signs will be there to guide you). 3 lanes will form. 

●​ All lanes will form parallel to the building and face Wren Road.                          

      * Again- Please watch for signs and directions by school staff. 

●​ Parents are to remain in their cars and be ready to receive their students to keep our 

pickup line moving. Staff will be on hand to assist students. 

●​ The inside lane along the building will proceed left along the south side of the building 

and exit onto Wren Road from the main drive.  *Parents of Preschool and 

Kindergarten students who need assistance with car seats should use this lane. 

●​ The outside lanes (in the middle and playground side of the lot) will exit directly ahead 

onto Wren Road via the playground lot exit. 

●​ Students should be picked up between 3:17pm-3:30pm 

 


	 
	Drop-Off / Pick-Up Procedures 
	LOWER CAMPUS 
	Arrival & Drop-Off 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Early Morning Care (EMC) 


