ACADEMY

Drop-0ff / Pick-Up Procedures

Arrival & Drop-Off

Students should arrive NO EARLIER than 7:40am but before the start of school at
8:00am. Devotions will start promptly at 8am and your student will be considered late
after the bell has rung. Students will report to their 1st Period Class for Devotions.
Entering from the North drive, drive slowly along the building, turning right into the
back parking lot, and pulling as far forward in line as possible so that other vehicles
behind you may also drop off their students.

Students will enter the school through the East side glass doors, Entrance Door (I), at
the back of the building.

If a student drives themselves to school, they should park in the 2nd or 3rd rows of
parking spaces, and enter through Entrance Door I under the overhang (A Student
Driver Form needs to be on file).

Upon entering, turn left through the double doors, proceed down the hallway, and to
the Education Wing.

Students should proceed to their lockers to put away their belongings and gather the
supplies they will need for the first period.

Once a student has their necessary supplies, they will report to their 1st Period Class

for morning devotions.



Pick-Up & Dismissal

Always proceed through our pick up process with caution.

When the last dismissal bell rings at 3:02pm, classes will be dismissed to go to their
lockers to get any items they will need for home, then proceed to line up in their
designated dismissal areas as directed by teachers and staff.

Families picking up their students will form 2 lanes: one pulling alongside the building
under the overhang, and one parallel lane outside the overhang at the front. Both
lanes should pull as far forward as possible.

Once a staff member sees your car, the student will be dismissed out of Door J.

All students should be picked up between 3:10pm-3:20pm.

The Upper Campus office closes promptly at 3:30pm so please call if you will be

running late.
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